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CONSENT & SUPPORTING FORMS · FORM ICF-4
Translation Certificate
Confirms that the Bangla version is accurate in meaning to the English. Required for every translated participant-facing document (অনুবাদ সনদপত্র).
	Document code
	Category
	Version
	Issue date
	Next review

	ICF-4
	Consent & supporting forms
	1.0
	November 2026
	November 2028



	Instructions
1. Complete one certificate for each set of documents translated together, and a new certificate whenever a translated document is revised (APP-2).
2. Translation is done either by a certified translator (Part B only), or by two independent bilingual persons: one translates into Bangla (Part B) and the other, who has not seen the English original, translates the Bangla back into English (Part C). The PI then compares the versions and records how discrepancies were resolved (Part D).
3. Translators should be fluent in both languages, with the target language as their first language, and familiar with the participants’ dialect and health terms. A member of the research team may translate, but the back-translator must be independent of the forward translation.
4. Where participants speak a language without a standard written form (for example Rohingya or Chittagonian), the approved Bangla or English text is interpreted orally; the interpreter completes Part E.


Part A. Study and documents
	Protocol number
	CMRD/IRB/______/______

	Study title
	

	Principal Investigator
	

	Source language
	 English     Other:

	Target language
	 Bangla     Other:

	Translation method
	 Certified translator     Forward and back translation



	No.
	Document
	Source version and date
	Translated version and date
	Pages

	1
	Participant information sheet (ICF-3)
	
	
	

	2
	Informed consent form (ICF-1)
	
	
	

	3
	Assent form(s) (ICF-2)
	
	
	

	4
	Questionnaire / interview guide / CRF
	
	
	

	5
	Other (specify):
	
	
	


Part B. Forward translation
	Name of translator
	

	Qualifications and translation experience
	

	First language
	
	Relationship to study
	

	Certification (if certified translator)
	

	Mobile and email
	



I certify that I have translated the documents listed in Part A from the source language into the target language. To the best of my knowledge and ability, the translation is complete and accurate in meaning, uses words that the intended participants can understand, and neither adds nor omits anything of substance.
	Signature of translator
	
	Date
	


Part C. Back-translation
	Name of back-translator
	

	Qualifications and translation experience
	

	First language
	
	Relationship to study
	

	Mobile and email
	



I certify that I have translated the target-language documents listed in Part A back into the source language without having seen the original source documents, and that I was not involved in the forward translation.
	Signature of back-translator
	
	Date
	


Part D. Comparison and Principal Investigator’s attestation
Discrepancies between the original and the back-translation, and how they were resolved
	Document and section
	Original text
	Back-translation
	Resolution (change made to the translation)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



 No discrepancies of meaning were found.
	Pretesting of the translated documents
	 Not done     Done with ______ members of the target population; changes made:

	
	



I have compared the original documents with the back-translation, resolved every discrepancy as recorded above, and confirm that the translated documents convey the same meaning as the documents approved, or submitted for approval, by the CMRD IRB. I will use only the IRB-approved versions with participants.
	Signature of the Principal Investigator
	
	Date
	


Part E. Interpreter’s declaration (oral interpretation only)
	Name of interpreter
	

	Languages interpreted
	From __________________ into __________________

	Qualifications and experience
	

	Relationship to study
	



I will interpret the IRB-approved documents listed in Part A to participants accurately and completely, without adding my own opinions, and will keep confidential everything I learn about participants. I will tell the investigator if a participant does not appear to understand.
	Signature of interpreter
	
	Date
	


For IRB use only
	Checked by
	
	Date
	

	Outcome
	 Accepted     Revision required
	Remarks
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